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TANDBERG See and Share WVN Studio Guide

TANDBERG See and Share is a facility provided andiata PC in the videoconferencing studio thatallgou to share
data and applications on the data PC with one @emonference sites. This means that participardsvzideoconference
can display documents or presentations (for exampWicrosoft® Power Point®) simultaneously at siles taking part
in the videoconference and share the applicatmthat all ends of the call can collaborate intevaty on the same
document or program.

See and Share uses the Internet to share the sifiormand is entirely independent of the videocamieing equipment,
S0 it is necessary to establish a separate SeBhard conference before information can be shared.

Checking that See and Share is on the data PC

See and Share should already be loaded on thé&@atd his can be confirmed by checking for the &skShare icon.

File Download - Security Warning PZ|
Do you want to run or save this file?
seeandshare.exe
Mame: sesandshare.exe
Tvpe: Application, 1.37ME
From: seeandshare.wvn.ac,uk
If See and Share has not already been loaded lumttata PC, the

application can be downloaded from Bun | [ save [ Cancel |
http://seeandshare.wvn.ac.uk/seeandshare

i T I ‘while files from the Internet can be useful, thiz file type can
a patentially harm vour computer. If you do not trust the source, do not

Click Save on the dialogue box to download the applicatioth® 7 i or save this soltware. Whal's the isk?
data PC. The SeeAndShare.exe icon should theraappéhe desktop.

Starting See and Share

To start See and Share, double click on the Se&hark icon on the desktop. When See and Share gta you will see
a message reminding you that only authorised wserpermitted to use this service. To proceedk @K and the
message will disappear.

Message of the Day

i Authorised users only. IF wou are not sure whether vou are authorised to use this service, please contact the WYh Support Centre on 01792 295700,
Far full terms and conditions please ga ba hkkp: /e wvn,ac, uk)seeandshare |

You will then be asked for a joining passwordydfi do not know this password, please contact t@&\8upport
Centre on 0300 688 0688.
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Creating a conference with See and Share

To create a conference with See and Share, clitkeon [= O - [=x]|
See and Share icon and clickRan. When the ey Pl
appllcgtlon has Ioad_ed, click on t@_eeate button. A text b severone: [ssntivee e Ja Ao
box will appear, asking for a creation password. tihe
creator of a See and Share conference, you wihée Aotive Conferences
Displaying Qeabietantaanas o bt
conference owner. -2} t “tg P — '
Tocreate £ conference, you musk enter the creation
If the creation password has not been saved tB@e PR
contact the WVN Support Centre on 0300 688 0688 for CTE -
the current creation password. Kemenber kassword []
Insert
password |~
Lreate...
Create
£ O |[- [o]x

You will be asked to give the conference a nametand
create a password for your conference so that only
invited participants can join.

Click OK to start the conference.

When you are ready to share your desktop, click the
Share My Desktop button.

= TANDBERG SeeftShare Conferencing Software - lest “ E@@

Menu ~ g Share My Desktop

S See&Share Conference: test Participants: 1
Alison
To see someone else's deskiop,
simply wait for therm to start sharing
=1 E-mail Invite...

Serwer Information

1 T ——

Active Conferer]

% Displa:

Cre

Conference information

Q Conference name:

Password:

P

<no password =

User infarmation

Ez ‘four name:

Alison

] [ Cancel

[~~~ Share my desktop

When you are sharing your desktop, a menu will appethe top of the page.
When you want to stop sharing, click on Menu armahtblick Stop Sharing My

Desktop.
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B Menu - [ A X(&
Stop Sharing My Deskiop
Disable Remobe Conkrol

Tools
Options...

About TANDEERG SeedsShare
Exit TANDBERG See®share
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Joining a See and Share
conference

To join a See and Share conference, click orSdeeand
Shareicon on the desktop, input the joining password ai
run the programme. If you do not know the current
joining password, please contact the WVN Supportt@e
on 0300 688 0688.

The dialogue box will list the conferences runnir@gjick
on the name of the conference you wish to jointaed
click Join. You will be asked your name. Input your

e

Server Information

ﬁc-:l Server name: | Seeandshare.wyn.ac.uk |l g :]

Active Conferences
% Displaying 1 of 1 Conferences 4 | Search v

Created ™ | Conference Mame Cwner
(E)12:46PM  test alison

Join Conference

a Jaining: test

four name: Stuart|

name and cliclOK. If the conference creator has ][ concl ]
password protected the conference, you will needpot
that password to join the conference. This pass$vgor
decided by the creator, and only they can giveth@u [ ooin. J [ cese ]
password. You will then see any desktop thatisgoe
shared with you.
The See and Share menu
Mouse Show/hide
Show menu pointer Ilii)satftiCipam

f:l tenu - G

2

r.
&

Start/stop
sharing my
desktop

Sharing other desktops

If you want to change from sharing one desktop ddfarent one, click on the

Pen

e Meru - R X (G

Share My Deskkop

menu at the top of the screen and sefber e My Desktop or theStart/Stop Tools

Sharing My Desktop button. The system will request permission to taker
sharing. The current sharer will have to agregta request for sharing by

clicking Yesin the dialogue box on their computer.

Options. ..

Wigaw Full Screen
Request Remote Control

About TANDBERS Seefshare
Exit TANDEERG Seefshare
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Giving others control of your desktop

You can allow others to have limited or full cortod
your desktop. Click oMenu and therOptions. Select Qptlons

the level of control you are prepared to allow iokihg Conference S2Etngs | vieving Options | Languages
the appropriate box/boxes.

Options {available For owner or presenter only)

Allow others to draw
Allow others to share their desktop

Once you have allowed control, others can anngtaie
document by clicking on their pen icon and thertingi
or drawing on the screen.

Allow remote control of your deskkop

1. Who is the letter from?

Jane Edwards

or Selection {available for presenter only)

Switch Monitars, .,

2. What is the writer's address?

24 Haycroft Avenue, Penlan, Swansea o [Ccancat ) (_romy

3. What job is she applying for?
Shop Assistant NOTE: If you allow remote control of your
desktop, otherswill have full accessto your
desktop and all itsfiles.

4. What is the name of the er?ployer?

ROOTERS ;

s WOOCOBE A EE &-F-A-S=E 00 .
814 A 142 Col 1 englshuk 03K

=2 TaNDEE

Leaving a See and Share conference

To leave the conference, click on enu and then

Leave Conference. You will be asked to confirm that you wish

to leave. The conference owner will also be githenoption of closing
the conference completely, or leaving the othetigpants in the
conference. !

Leave Conference
You are about ko leave the conference.

|:| Disconnect the remaining participants

[ Ok ] [ Cancel
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