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Microsoft® NetMeeting® is a facility provided onefdata PC that allows kel Eall BT
you to share data and applications on the data s@nm the studio with = Lall V¥iew Toolz Help

one or more conference sites. This means thacjpatts can display =
simultaneously, for example, Microsoft® PowerPoimt@sentations at — i
all sites taking part in a conference.

€ gp erence hame I l_%
Other participants in a conference can share alicapipn so that both
ends of a call can collaborate interactively ongame document or f
program. E—
NetMeeting® uses the Internet to share the infaomatnd is entirely

independent of the videoconferencing equipmenit,ismecessary to
establish a separate call to other NetMeeting® $igfore information iy ‘ (%)
can be shared.

|N|:|t in acall |.|E|.

Checking that NetMeeting® is active on the data PC

NetMeeting® should always be active on the data®1s can be confirmed by checking for a box canitaj the word
NetMeeting® on the task bar (at the bottom of the screen teetktie Start button). If you do not see a box similar to that
shown above, click the woldetMeeting® on the task bar to display the NetMeeting® cost(eshown above).

If for any reason NetMeeting® is not active, it nizyrestarted bgne of the following:

» click the NetMeeting® logo in the bottom left oftlscreen (in the Quick Launch toolbam); w

» double click the NetMeeting® logo in the bottomhtigf the screen (in the System Tray); /

» selectNetMeeting® from Start > Programs > Accessories > Communinatio NetMeeting®
logo

Placing a NetMeeting® call with another WVN studio

One site should host the meeting and call outdther sites. Agree the host in advance of thdintge |
1. Click the directory icon. There may be a short gethilst you are connected to the JVCS directory, —

which will contain details of studios that are dahle to contact. Directory icon
=15
Selecta decto: [ 4o = x| =l @l %]} Ordinary
Type niacne o select from list: telephone
: ' number for
Ownlng [ @] £ Last name [ First Name | E-mad Address [ Location | Comments ) th t d
- - University of Wales College Newport uwcn-caer-ad8@siver-newport.ac.uk Bl uwen-caer-a48 ‘Welsh Video Network e S U I
I n Stltutl 0 n University of ‘Wales Swansea, LIS swan-sing-ksiiewansea. ac.uk B swar-sing-lis ‘Welsh Video Network 01792 513297
] Coleq Powys powys-newt-s1@coleg-powys.ac.uk [T powys-newit-s1 ‘Welsh Video Network (studia phone number here)
@ Caoleg Powys powrys-llan-s2@coleg-powys.ac.uk B powys-lan-s2 ‘Welsh Video Network 01557 822696 (Switchboard)
] mbrokeshire College, Miford Campus  pemb-mh-mf 1 | @pembrokeshire.ac.uk 1T pemb-mh-mf11 ‘Welsh Video Network
@ ‘WYN Support Centre Philip Davwison Bl p Davison@swanses. ... ‘Welsh Yideo Network 01792 513318
FU I | <§ Coleg Meirion-Dwyfor mieir-prell-ve@meinon-dwyfor.ac.uk Bl meir-pall-ve ‘Welsh Video Netweork m\— N etWO rk
. § University of Wales, Lampeter lamp-media-s2@lamp. ac.uk 18 lamp-media-s2 ‘Whelsh Video Network 01570 424480 1
Stu d I O 165 Coleq Harlech > harl-main-ves@harkech. ac, uk i harl-main-ves ‘Welsh Video Network 01766 750363 (Main Swatchboart to Wh I C h
L ELWa ehwa-lan-s1@ehwa.ac.uk B ehwa-llan-s1 Welsh Yideo Netwark
n am e B Barry College barry-colc-s1@barry.ac.uk B barry-colc-s1 ‘Welsh Video Netwark 01446 743519 Ext 367 th e .
] University of Wales, Bangor -ves1@bangor.ac.uk 8 bangar-me-vesl ‘Welsh Video Network 01248 353287 Stu d | 0
WN Support Centre stable -1 ‘Wrelsh Video Network Support 01970 622475 -

belongs
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™ Make this a secure call [data onls) IE
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2. Select the studio you wish to contact by clicking studio name. This will highlight the entry iibl(as shown
above for the WVN Support Centre).

3. Click theCall button to request a connection with the site hig point the called site Call

will be asked if they will accept a call frorau. You will see aVaiting for responsemessage.

@ ‘Wwaiting for a responze from Geoff Constable WM Suppart Centre...

4. If the called party accepts, the call is connecfdiparticipants are now listed in the NetMeeting@dow.

Accepting a NetMeeting® call from another WVN studi o

When another site tries to establish a connectitimyou, this message will appear on your compsteeen:

NetMeeting - Incoming Call

,m Incoming call from swan-wvn-team@swan. ac.uk Swansea University...

Click the Accept button to establish a connectionlgnore to refuse a connection.

Placing a NetMeeting® call with a studio outside JA'  NET®

If you are in a conference with a site registeredMLS as a guest site they will not be able testegwith the JVCS
NetMeeting® server. In this case you will needliiternet address of the guest site.

-T."| N [ 3
1. Enter the 5% NetMeeting —HOtITEE I[El S 2. Click the
Internet Cal “iew Toolz Help telephone
Address of the symbol to
otmersie| I - ' E [ ke the cal
here.
Sharing a presentation (or other program) iy
1. Start Microsoft® PowerPoint®, or any other progrdmat will run on Microsoft®
Windows® 2000.
2. Click theSharing button. PowerPoint® logo
= Sharing - Programs M= E3
1. Alist of the T
programs are Crograms
running on Select an item ta share with other people in the meeting, and
your machine then click Share.
is displayed. 225 Deskiop Share | 2h%||fhke8hare
A |untitled - Pairt ]

selected
ol i i rsfiare .
v ntmetmggmd1 07v3.do program will
= r-.-1|-_:n_-:-_-:u_|r PowwerPaint - [rauro- Unsshare Al be displayed
2. Select the/ @Welsh Wideo Metwork, Contact —l at the far end

program you & 7welsh Video Network Studio Ir

wish to share. ¢« ] i

™| Sharein bive calor
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3. Shared programs are shown on the list in bold vétida tick beside them.
4. To display the shared program full-screen, theefad-will need to click on thgiew menu and sele&tull

Screen

5. Make sure you have no other windows overlayingstieared window.
6. As you change PowerPoint® slides they will be digpt on the far-end PC monitor (and will automdiiidae

displayed on the far-end whiteboard).
7. The far-end data PC does not need to have Powé@P@nany other program that you are sharing)aithesd.

Allowing another participant to take control of a P

rogram

Sometimes it is useful to allow another particip@ariake control of a program on your computer gkample when
collaborating on a Microsoft® Word document. Thiside done with a program that you are currentyisg.

Click Allow

Control. The person desktop.
S\A

at the far end need
to double click in
the shared
application to
request control. You
will get a message
relaying their
request for control.

Using the Chat facility

* Click once on th&hat icon. This enables you to send simple text messtgether participants.

1. Type text
into the
Message
window

2. Select a
participant or
Everyone In

Chat.

©The JNT Association 2008

— Control
Click to allow other people to control your shared programs ar

Allovy Control |

™| Eutomatizally aceept regue stsifarn canbml
™| Do ot digturk w&requests ) et o e

Cloze |

If you tick
Automatically
accept requests for
control the far end
gains control by
clicking in the
shared program
window. You regain
control in the same
way.

Active once control has been aran

=10] x|

& Chat - chatting with 1 other[s]
File Edit “iew Help

eoff Congtable ‘Wi Suppaort Centre

Let me know if wou have any questions...
aber-oldzal-1IpiEaber. ac.uk Prifvegol Corru, Abe

Could vou azk the speaker to repeat that last point?

M ezzage:;

ez, | will do as z0oh a2 he has finizhed thiz slide

Send To

IEE Ewvemone In Chat

|Saves and clears the current messages

PB/WVN/G108/V305/23SEP2008

=

Chat icon

3. Pres€nter or click the

~< Chaticon.

Your text is now displayed

L~ in the message window.

Page 3 of 4



WVN Studio Guide: Microsoft® NetMeeting®

The NetMeeting® whiteboard

» Click once on th&Vhiteboard icon. This enables you to input freehand diagramtext into a shared

whiteboard.

* The whiteboard will automatically be displayedta bther end(s).

-

Whiteboard icon

* You can use the keyboard and mouse, the interastieboard, or the graphics tablet. You can atgoyand paste

pictures or text.

Untitled - Whiteboard - uzing whiteboard with 1 otherfz]
Select a File Edit View Tools Help
function = There is no
from the need to
buttons on grant or
the left: text request
box, pen, control, all
highlighter, sites can
etc. input.
Each site L Clear thl;e
can choose % Audio DSP v 2 - & i / sc?eetrj y
a different |.IF o [—I* f]i Vt\elcpggea
colour for CTECEFEE B ENE [ |»]o |
. . | R
input. TN NN NS —IJ kJ—lﬂ
|Windjjl_.-'a's sustem menu \ é
N\

The page selector allows you to step through
pages, or to select the first or last page.

» Work done on the whiteboard can be saved and reegpwith the whiteboard for future reference.

Ending a call —
T |

To finish your participation in a call, click ongkang-up icon.
Hang-up icon

References

Microsoft® has produced a useful document on ubietMeeting® for collaboration in education. Thisaigilable at:
http://www.microsoft.com/education/?ID=NetM3TPrewie

More detailed information can be found at the fwoilty sites:
http://www.meetingbywire.com/

NetMeeting® and all of its elements have detailetpHbages.
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